D.04

SAMPLE APPLICATION 

TECHNICIANS’ PASSES  

(to be submitted in 3 copies on company letterhead)
Expocentre, AO
to the Service Bureau 

Herewith we ask you to issue ______ (quantity) work passes to Expocentre Fairgrounds for the staff of the contractor building the exhibition stand for ________________________________ (the Exhibitor’s company name), participating in the __________________________ International Exhibition under the Contract No. ____________ from ___________. The stand is located in Pavilion No. ___, Hall No. ___, Stand No. ____. The rented stand space is ________ sq.m.

Staff List (showing passport details, place of residence; for persons residing outside Moscow a copy of registration in Moscow shall be included)

	Nos.
	Full Name
	Passport details

(date and place of birth, address of Moscow registration)
	Briefed on safety procedures and electrical installation work

	
	
	
	Date 
	Signature

	1 
	2 
	3 
	4 
	5 

	
	
	
	
	


Competent persons on the stand:
1. Person responsible for occupational safety on the stand – 

_______________________ 
_______________________ 
_______________ 

_______________ 

Job Title 



Full Name 


telephone 

signature 

2. Person responsible for fire safety – 

_______________________ 
_______________________ 
_______________ 

_______________ 

Job Title 



Full Name 


telephone 

signature 

3. Person in charge of electrical installation work - 

_______________________ 
_______________________ 
_______________ 

_______________ 

Job Title 



Full Name 


telephone 

signature 

Company/organization guarantees that its foreign personnel is hired in accordance with the immigration law of the Russian Federation and has permission to work in Moscow. 

Head of the Company: 
_______________ _______________ ____ _________________20___ 

Full Name 

Telephone 

IMPORTANT:
The Passes are issued by Service Bureau on presentation of Power of Attorney (D.01) and Form (D.04).

To obtain passes, the following arrangements should be made:

1. The Exhibitor’s or his Contractor’s representative shall be issued with Power of Attorney authorizing that person to receive work and service passes.

2. This application shall be endorsed by:

- Fire Station No. 160 of the Federal Fire Service:

______________________ 
_____________________ 
__________________ 

_______________ 

Job Title 



Full Name 


signature 

stamp 

- ExpoConsta, ООO:

______________________ 
_____________________ 
__________________ 

_______________ 

Job Title 



Full Name 


signature 

stamp 

- Exhibition Management Team: 

______________________ 
_____________________ 
__________________ 

_______________ Job Title 



Full Name 


signature 

stamp
To speed up the procedure of getting passes, please submit the list of staff who will work on the stand during the exhibition as well as the list of personnel involved in the construction-dismantling works (FORM), e-mail: pass@expocentr.ru,

http://www.expocentr.ru/common/img/uploaded/divisions/exposervice/proplist_eng.xls
